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       FINTRAC Compliance Review - Appendix B


	Part A -  General Information

	Credit Union Name
	

	Head Office Address
	

	Number of branches
	1
	Number of employees
	

	Asset size 
	$ 

	Part B – Compliance Officer

	Compliance officer’s Name

	

	Compliance officer reports to

	

	Part C – Compliance Policies and Procedures

	Are the policies in writing and kept up-to-date?
	Yes


	No

	Are the policies approved by a senior officer who reports directly to the Board or approved directly by the board?


	Yes
	No

	Does the policy require the proper time frames for reporting of prescribed transactions to FINTRAC?
	Yes


	No

	Does the policy require the proper identification of members and businesses? 
	Yes


	No

	Does the policy require a proper recordkeeping system?
	Yes
	No


	Does the policy require how to treat Large Cash Exceptions and reporting of such exceptions?
	Yes
	No



	Does the institution cross-reference the names of clients with any anti-terrorism lists of names published by the Canadian government?


	Yes
	No

	Part D – Review of Compliance Regime

	Has a process been implemented for reviewing the compliance regime to determine its effectiveness, at least every two years?
	Yes
	No

	If yes, Who conducted the review?

(e.g. self-assessment, third party consultant) 
	__________________________________________________

	When was the last review completed?

	__________________________________________________

	Did the scope of the compliance regime review test the following?



	Interviews with those handling transactions to determine their knowledge of the legislative requirements and the policy and procedures?


	Yes
	No

	A review of the criteria and process for identifying and reporting suspicious transaction?
	Yes


	No

	A sampling of large cash transactions followed by a review of the reporting of such transactions?
	Yes


	No

	A sampling of international EFTs (if reportable) followed by a review of the reporting of such transactions?
	Yes


	No

	A test of the validity and reasonableness of any exceptions to large cash transaction reports including the required annual report to FINTRAC (if applicable)?


	Yes
	No

	A test of the record keeping system for compliance with the legislation?
	Yes


	No

	A review of the risk assessment?
	Yes


	No

	Are the results of the review documented, along with corrective measures and follow-up actions?
	Yes
	No



	Part E – Ongoing Compliance Training

	Does the institution provide on-going training programs about reporting, record keeping and client identification obligations?
	Yes
	No

	Is the training program in writing and up-to-date?
	Yes
	No



	How is training provided:

	Mode of training 

(e.g. classroom, self-directed, computer based, other)
	

	Frequency of training 

(e.g. yearly, quarterly, new staff, other)

	

	Who receives the training 

(e.g. all staff, contact staff, security, other)
	

	Type of material 

(e.g. Handouts, tests, presentations, discussions, other)
	

	Part F – Risk Assessment 

	Is a risk assessment of the propensity for money laundering or terrorist financing conducted taking into consideration certain factors such as low, medium, high risk members, products, geography, etc?


	Yes
	No

	Are controls implemented to mitigate risks that are identified in the risk assessment phase?
	Yes
	No



	Does the credit union keep client identification, and if required, beneficial ownership information, up-to-date?

	Yes
	No

	Does the credit union engage in on-going monitoring of financial transactions that pose higher risks?
	Yes
	No



	Part G – Board Reporting

	Has the board or senior management received a summary report of money laundering and terrorist financing activities, reports to FINTRAC, PEFPs, policy reviews or updates, or any information on material issues or trends?

	Yes
	No

	Is the appointment and approval of the Compliance Officer approved by the Board of Directors in the minutes of a board meeting?

	Yes
	No

	Part H – New Account Information

	Does the credit union keep accurate records of the following items or make a reasonable determination the following?

	Signature cards / Account agreements
	Yes
	No



	Proper Identification
	Yes


	No

	Third Party Determination
	Yes


	No

	Intended use of the account (including prescribed sub-types)
	Yes
	No


	Determination of PEFP status as prescribed by the regulations
	Yes
	No



	Confirmation of Existence of Corporations (must include one of the following):
· the corporation’s certificate of corporate status; 
· a record that has to be filed annually under provincial securities legislation; or 

· any other record that confirms the corporation’s existence. Examples of these include such other records as the corporation’s published annual report signed by an independent audit firm, or a letter or a notice of assessment for the corporation from a municipal, provincial, territorial or federal government.


	Yes
	No

	Confirmation of Existence of Other Business Entities (must include one of the following):

· In the case of an entity other than a corporation, refer to a partnership agreement, articles of association or any other similar record that confirms the entity’s existence.
	Yes

	No


	Beneficial Ownership (All Business Accounts)

· If the entity is a corporation: 

· the name and occupation of all directors of the corporation; and 

· the name, address and occupation of all individuals who directly or indirectly own or control 25% or more of the shares of the corporation. 

· If the entity is other than a corporation: 

· the name, address and occupation of all individuals who directly or indirectly own or control 25% or more of the entity. 

If this information cannot be obtained, you have to keep a record explaining why beneficial ownership could not be determined.

	Yes
	No



	Beneficial Ownership (Not-for-Profit Organization)

· Determine whether or not that entity is a registered charity for income tax purposes and keep a record to that effect. To make this determination, you can ask the client or consult the charities listing on the Canada Revenue Agency Web site (http://www.cra-arc.gc.ca). 

· If that entity is not a registered charity, determine whether or not it solicits charitable financial donations from the public and keep a record to that effect. To make this determination, you can ask the client. 


	Yes

	No



	Name of Examiner
	_______________________________________________

	Date of Examination
	_______________________________________________
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